Using Koha to Load MARC Records Using Z39.50 

and to Load a File of MARC Records
To Load A MARC Record Using Z39.50:
You must be logged in with a cataloging or admin login.

1. From the Home screen, select Add MARC Record
2. Click the z39.50 Search button

3. A z39.50 search box opens up.  Fill in whatever information you have and choose your Search targets , then click the Search button.

4. From the results screen you can either Preview  the complete MARC record or a Card or you can Import  
5. Once you Import a record, the MARC record screen will auto-fill with your selection.  Make sure all required fields are filled and Save. 
The test server may fail at this point in which case you will get a message saying “production mode- trapped fatal error”  We’re working on it but you get the idea of the process.
6. You should be brought to the Add Item screen where you fill in your item information, including barcode, and then click Add Item.
To Load A File Of Marc Records:
1. From the home page, click on Tools.  (If you are on another page, you can access Tools from the More drop down menu on the top of the screen.)
2. Select Stage MARC Records for Import.
3. In the Select the file to stage: box, click the Browse button to select a file of MARC records on your local PC, and then click the Upload file button.
4. Make choices on the screen below about:

· Looking for existing records and what to do if they match existing records.
· Whether to check for embedded item record data and how to process items.
5. Click the Stage for import button.
6. On Stage MARC Records For Import screen, click on Manage staged records.

7. You have a second chance on this screen to change the rules about matching records.  Look at the table of records to import into the catalog.  If you are satisfied, click the Import into catalog button.
8. Done!  The records may take a few minutes to show up on catalog searches.
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